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[Iporoxon Bix «28» cepnust 2025 poxy Ne 1

["0J10Ba HayKOBO-METOAMYHOT KOMiCii (% ["anna 3YBEHKO



BCTYII

[Iporpama HaBYaJbHOI AMCUUIUIIHU  «AJMIHICTpATUBHHH  MpOIEC»  CKJIaJeHa
BIJIMTOBIJTHO 70 OCBITHBO-TIPO(ECiitHOI MporpaMu MiAroTOBKH OaKaiaBpiB
Creniansaicts D9 MixkHapoane npaBo

1. Onuc HaBYAJbLHOI AUCIHHUILTIHA

1.1. Mera BuKIIaAaHHS HABYAIBHOT JUCIUTLIIHI

Meroro BUKJIAJaHHS HaBYaJbHOI TUCIUIUIIHM € MIAroToBKa (axiBIlB, sSKI MarOTh
BUCOKY IPAaBOCBIIOMICTh Ta NPaBOBY KYJIbTYpY, BOJIOAIIOTH HEOOXIMHUMH B iX mpodeciiHiit
JISITEHOCTI 3HAHHSIMU, HABUKAMH Ta BMIHHSAMHM PO3TJISTY 1 BUPIIIICHHS aAMiHICTpPAaTUBHUX CIIPAB.

1.2. OcHOBHI 3aBJaHHS BUBUYECHHS JUCIAILIIHI

OcHOBHMMHM 3aBIAHHSMH BHBYEHHS TUCIHHILTIHU € (OPMYBAaHHA TaKMX 3arajlbHUX Ta
npeaMeTHuX (mpogeciiiHuX) KOMIIETEHTHOCTEH: 3aTHICTh 10 a0CTPaKTHOTO MUCIICHHS, aHAI3Y
ta cuaTe3y(3K-3); BOJIOMIHHS IOPUANIHOIO TEPMIHOJIOTIEIO Ta FOPHINYHOIO TEXHIKOI0, 3[aTHICTh
NPaBWIBHO BiATBOPIOBATH pe3yabTaTH MpOoQeciiiHOi isSUIbHOCTI B IOpUAMYHIN Ta 1HIIIN
nokymentarii (IK-11); — 37aTHiCTP TIyMayuTH HOPMATHBHO-TIPABOBI AaKTH, HaJaBaTH
kBani(ikoBaHi OpuAMYHI BUCHOBKH i KoHCYnbTalii (ITK-13);

1.3. KinpKicTh KpeauTiB 3

1.4. 3aranpHa KUIBKICTE roauH 90

1.5. XapakTepucTrka HaBYaIbHOI AUCIUILTIHU
HopmarusHa
Jlenna gopma HaBuaHHS 3aouHa (hopmMa HaBUAHHS
(JIexuiitHi 3aHATTS — AUCTaHLIiHA Gopma (JIexiitHi, ceMiHapChKi 3aHATTS — JUCTaHIIHA
IIPOBEJICHHS) (hopMa IpoBeJICHHS)
Pix miaroroBku
3-it | 3-it
Cemectp
5-it | 5-it
Jlexuii
32 ron. | 6 rox.
[IpakTHyHi, ceMiHapChK1 3aHATTS
16 ron. ’ 4 ron.
JlaGopaTopHi 3aHATTS
- TOJ. | - TOJ.
CamocriitHa po6ora
42 ron. | 80 rox.
KonTponbHa podota

1.6. 3arutaHoBaH1 pe3yabTaTH HaBUYaAHHS
3riZiHO 3 BUMOTI'aMHU OCBITHBO-IIPO(ECIfHOT MpOorpamMu CTyICHTH MOBUHHI JIOCSTTH TaKUX
pe3ynbTaTiB HABUYAHHS:



- B Mexax (GopmyBaHHS KomneTeHTHOCTI 3K-3:
3HATH 3MICT IpPEIMETy, METOAY, CUCTEMHM, JKepea aqMiHICTPaTUBHOIO IpOLecy; MPUHIMIIN
a/IMIHICTPAaTUBHOTO MIPOIIECYaJIbHOI0 IPaBa; HOPMH aMiHICTPATUBHOTO MPOIECYAIILHOTO MIPaBa,
aJMIHICTPATUBHO-TIPOLIECYaIbHI BIJHOCHHH; CYO’€KTH aJMiHICTPAaTHBHOTO IMPOIECYaTbHOTO
npaBa; JOKa3W B aJMIHICTPATHBHOMY TIpOLIECi; MpOIECyajdbHI CTPOKH; aJIMiHICTPAaTUBHI
MPOBa/DKCHHs (TIPOBa/DKEHHs B cdepl yHpaBIiHHA, NPOBA/HKEHHS 3 aJMiHICTPATUBHOTO
CYJOYMHCTBA; IPOBA/DKEHHSA y CIpaBax Mpo aJIMiHICTPATHBHI IPABONOPYIICHHS).

- 8 medxcax hopmysanns komnemenmuocmi 3K-13:
3HATU 1 PO3YMITH HAWBaXJUBIII ()aKTH, KOHIEMNMIi, MPUHIMIN 1 Teopii aAMiHICTPATUBHOTO
Ipolecy; BMITH 3aCTOCOBYBATH Ii 3HAHHS JUId PO3B’A3aHHSA IPAKTUYHMX 3aBAAaHb; BMITH
NPaBUIBHO 371 CHIOBATH 3aCTOCYBaHHS HOPM YMHHOTO 3aKOHOJABCTBA; HAOYTH KOMIIETEHTHOCTI
3 HUCbMOBOI 1 YCHO{ [10/1a4i HAYKOBOI'O Ta MPaKTUYHOTO MaTepially Ta apryMEHTYBaHHSL.

- 6 medxcax ghopmyeannsn komnemenmuocmi 3K-11:
HaBUYKM CaMOCTIIHOI poOOTH 3 HOPMAaTHUBHO-IPAaBOBUMM aKTaMH; HABUYKU BUPILICHHS
NPaBOBUX CHTYyalid y cepi aaMiHICTpaTUBHOTO MPOIECY; BMiHHS aHAJI3yBaTH W TIyMayuTH
HOPMH [JII0YO0T'0 3aKOHOJIABCTBA, IPABUIbHO JTIOKYMEHTYBATH PE3yJIbTaTH.

2. TeMaTH4YHHMII IJIAH HABYAJILHOI JUCIMILIIHA

Tema 1 Honammsa aoMinicmpamuénozo npouecy, io2o 3micm ma aKkmyajibHIiCHb 6
npaeoeiu oepricagi.

1. AKTyanbpHICTh Ta 3HAUEHHS aIMiHICTPATHBHOTO MIPOLIECY B MPABOBIil 1ep:KaBi.

2. TIoHATTS Ta OCHOBHI PUCH aJMiHICTPaTUBHOTO Tpoliecy. TiiyMaueHHs B IIMPOKOMY
Ta By3bKOMY PO3yMiHHI.

3. IlpuHUIMIIK aAMIHICTPATUBHOTO MPOILIECY.

4. CtpykTypa aAMiHICTpaTUBHOTO mpoliecy. Buay aqmMiHicTpaTUBHUX MTPOBAIKEHb.

Tema 2 Honammsa ma 3micm aOMIHICHPAMUGHO-RPOUECYAIbHUX HOPM MA
NPAGOGIOHOCUH.

1. AnMiHicTpaTHUBHO-IIpOLIECYalIbHI HOPMU Ta X JKepena.

2. TIoHATTS aAMiHICTPATUBHO-TIPOIIECYATFHIX MPABOBIIHOCHH, IX CTPYKTYpa Ta 3MICT.

3. Cy0’exTH, 00’€KTH Ta IOpUINYHI (PAKTH SK €IEMEHTH CTPYKTYPH aJMiHICTPaTUBHUX
IpoLEeCyaTbHUX B1IHOCHH.

4.

Tema 3 3azanvni noorcenns, 3mMicm ma 3HaAYEHHA AOMIHICHPAMUCHO20
CY0ouuUHCmaEa.

1. TToHATTS Ta 3Ha4YEHHS aJIMIHICTPATUBHOI'O CYJIOUMHCTBA B IIPABOBIH JIeprKaBi.

2. ®opMu aIMiHICTPATUBHOTO CY/I0UNHCTBA.

3. AnMiHiCcTpaTHBHA IOPHCIUKINS Ta TIPABO HA 3BEPHEHHS JI0 CYy ISl 3aXHCTY
MOpYILIEHUX MpaB, CBOOO/I Ta IHTEPECIB.

Tema 4 Honammsa ma euou Ri0CYOHOCHI AOMIHICHPAMUBHUX CRDAG.

1. IlpenmeTHa MiACYAHICTH aAMIHICTPATUBHUX CIIPaB Ta ii pi3HOBU/IU.
2. IlpaBmiia iHCTaHIIHOI MiICYTHOCTI.
3. 3arajibHi MOJIOKEHHSI Ta BUJIU TEPUTOPIaTbHOT MiJICYAHOCTI.



Tema 5 3azanvni 3acadu 36epHeHHA 00 AOMIHICIMPAMUEHO20 CYOY 3 HO3060M.

1. Bunu yuyacnukis cynoBoro npouecy 3a KAC Ykpainu.

2. 3aranbHi BUMOTH J10 11030BHO1 3asBu 32 KAC Ykpainu, 11 CTpyKTypa Ta 3MicT.

2.1. Hacnigku HemoAepKaHH BUMOT JI0 ITO30BHOT 3asIBH.

3. IOpuanuna npupoia mpouecyarbHUX CTPOKIB Ta X BUAU B aIMIHICTPAaTHBHOMY
poIIeci.

Tema 6 Ocroeri ROJI0MHCEHHA NDO 00KA3U 6 AOMIHICIMPAMUGHOMY CYOOUUHCINEI.

1. TToHATTS Ta BUIU AOKA3iB B QJIMIHICTPATUBHOMY CYJOUYHMHCTBI.

1.1. HanexxHiCTh Ta TOMyCTUMICTb JJOKa3iB.

2. 3acobu nokasyBaHHs 3a KomexcoM aMiHICTPaTUBHOTO CYAOYMHCTBA Y KpaiHH.
3. O00B’A30K JOKa3yBaHH Ta MiICTaBH 3BUIbHEHHS BiJl IOKa3yBaHHSI.

4. Tlopsimok 3a0e3nedeHHs 1I0Ka3iB B aIMIHICTPATUBHOMY CYIOYHHCTBI.

Tema 7 Hlo3o06ene npoeaoditcena 6 AOMIHICMPAMUBHOMY CYOOUUHCMET, 3MICH MA
cmaoii.

1. BigkpuTTs NpoBaXKEHHS Yy CIpaBi K CTaJis aAMIHICTPATUBHOTO MPOIIECY

2. IligcraBu Ta HACHIIKU 3aKPUTTS MPOBAHKEHHS Y CIIPaBi Ta 3AJIUIIEHHS MTO30BHOT
3asBH 0€3 PO3TIsAY.

3. Crazii cy0BOTO pO3IIsiAy B aIMiHICTPATUBHOMY CYAOYHHCTBI.

3.1. ITigroToBYe MpOBaKEHHS

3.2. Po3rsiz cripaBu 10 CYTi.

Tema 8Cyooei pituenns ¢ aOMinicmpamuéHomy cyOo4uHCmel.

1. Cynosi pimeHHs, BUAH, HaOpaHHS 3aKOHHOI CHJIH.
2. Posrsin cripaB 3a mpaBMIaMH CIIPOIIEHOTO TO30BHOTO MPOBAKEHHS.
3. Po3risin THIIOBHX Ta 3pa3KOBHX CIIPaB.

Tema 9 3azanvnui 3acadu nepeznady cyoosux piienb ma nNUmanhis, Noe a3ani 3
BUKOHAHHAM _CYO0BUX PIlleHb 8 AOMIHICIMPAMUSHOMY CYOOUUHCMEI.
1. Ilepernsin cynoBUX pillieHb B aAMIHICTPATUBHOMY CY/I0YMHCTBI.
1.1. AnensiiiiHe MpOBa>KEHHS.
1.2. KacauiitHe npoBa/)KeHHSI.
2. [lepermnsia cynoBux pillieHb 32 HOBOBUSBIEHUMU a00 BUKIIOYHIUMH 0OCTaBUHAMHU.
3. [IlpouecyanbHi mNWUTaHHS, TOB’A3aHI 3 BHUKOHAHHSAM CYyIOBUX DillleHb B
aJMIHICTPATUBHUX CIIpaBax.

Tema 10 Ionammsa ma noOpaooK RPUMACHEHHA 00 AOMIHICIDAMUGHOT
8ionogioaibocmi.

1. [ToHATTS Ta 03HAKU aJAMiIHICTPATUBHOI BIAMOBIAIILHOCTI, IPUHIIUITA Ta 3aBJaHHHS.

2. AIMIHICTpaTHBHE MPABOIMOPYILIEHHS Ta HOTr0 CKIIal.

3. OCcHOBHI BUIM aIMiHICTPATUBHUX CTATHEHB Ta MOPSIOK X HAKJIAJCHHS.

4. [IpoBakeHHs y CpaBax Mpo aJMiHICTPaTUBHI MPAaBONOPYLICHHS.

4.1. TIlpaBo Ha OCKapXeHHS IIOCTAHOBM y CIOpaBi Mpo  aJAMIHICTpaTHBHI
MPaBOTIOPYIICHHS.
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Temall 3azanvui nonodicenns aominicmpamueHnoi npoueoypu, it npunyunu ma

euou.

1. AKTyaJIbHICTh 3aKOHOJABYOIO DETYyJIIOBAaHHs 3arajlbHUX 3acaj] aJMIHICTPATUBHOL
IpOIEeIypH B IIPABOBIH JI€prKaBi.

2. IToHATTSA Ta O3HAKM AAMIHICTPATUBHOI IPOLIETYPH.

2.1. [puHUIMOH agMiHICTPATUBHOL IPOLIETYPH.

2.2. JIxxepena aaMiHICTPaTUBHOI IPOLICTYPH.

Tema 12 Yuacnuku aominicmpamuenux npoueoyp.

1. YyacHuKM aaMiHICTPATUBHOI MIPOILICAYPH.

1.1. Cy0’exT myOmiyHOrO aJAMIHICTPYBaHHS K YYaCHUK aJMIiHICTPATUBHOI IPOIETYPH.
Moro noBHOBaXKEHHs.

1.2. ITpuBatHi ocobu. [IpaBocy0’exTHICTH MpuBaTHOI 0cOOH. [IpaBa it 000B’I3KH.

1.3. Ocobu, #Ki CHOpUAIOTH PO3IIIALY CIpaBU: CBIJKHU, EKCIEPTH, CIEIialiCTH,
nepeKsaiayi.

2. Buay anMiHICTpaTUBHUX MPOLEAYP Ta IX 3MICT.

Tema 13 Xapaxmepucmuxa cmaoii aoOMIHICHPAMUEHOT npoueoypu, 3micm md
O3HAKU AOMIHICHIPAMUEHO20 AKMY MA AOMIHICHIADMUBHO20 002080DY.

1. Cranii agMiHicTpaTHBHOI mponenypu. Jlokasu Ta 1oKa3yBaHHS B aMiHICTPaTUBHIN
pOLEAYPI.

2. TlonsaTts, hopma Ta 3MICT aMIHICTPATUBHOTO AKTY.

2.1 YnHHICTh aAMIHICTPAaTUBHUX AKTIB.

3. XapakTepHi 03HaKHU Ta 3MICT aMiHICTPATUBHOTO JIOTOBODY.

Tema 14 Aominicmpamuena npoueoypa HaA0AnH1 AOMIHICIMDAMUEHUX HOCAY2

1. IToHATTS Ta OCHOBH1 O3HAKH aJIMIHICTPATUBHUX MOCIYT.
1.2. Knacudoikaris aAMiHICTPaTUBHUX ITOCIIYT.

2. [Ipouenypa HaJlaHHS aAMIHICTPATUBHUX MOCIIYT.

3. LleHTpH HalaHHS aIMiHICTPATUBHUX MOCIYT.

Tema 15 Xapaxkmepucmuxa OKpemux 6uoié AOMIHICHIPAMUGHUX NPOUECOYD 6
Ykpaini,

1. OpranizaniiiHo-IpaBoBi 3acaJx POBAKEHHS 3a 3BEPHEHHSIMHU I'POMAJISH.
2. IlpaBo Ha octyn Ao my6uiyHoi iHpopmarii. [Tyomiunuit 3anur.

3. AIMiHICTpaTUBHA TPOIEaypa ASP>KaBHOTO KOHTPOIIO (HATIIALY).

4. ITy6uiyHi 3aKymiBil B aJMIHICTPAaTUBHOMY NPOLIECI.

Tema 16. Aominicmpamuena npoueoypa 6 3apyodixcnux Kpainax ma nepcnekmueu iv
po3eumky 6 Ykpaini

1. JlocBin nmpoBaKEHHS aIMiHICTPAaTUBHOT MPOLIEAYPHU B 3apyODKHHUX KpaiHax.

2. IHimiaTHBM MO0 TOJINIICHHS SKOCTI TMOCHYr ypsmiB kpain Opranizamii
€KOHOMIYHOT0 criBpoOiTHULITBA 1 po3BUTKY (OECP).

3. Pesomromii Ta pekomenpmarii Pagu €Bporm mono 3aiHCHEHHS aJMiHICTPATHBHUX
IpoLexyp.

4. TlepcrieKTHBU MPAaBOBOTO PEryIIOBAaHHS a/JIMIHICTPATUBHOI MPOLIEAYPH B YKpaiHi.



3. CTpyKkTypa HABYAJIBHOI JUCUMILTIHA

Ha3Bu po3aiiiB i Tem
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Tema 1 [lousarts
aJMIHICTPATUBHOTO
npoIiecy, Horo 3MiCT Ta
aKTyaJIbHICTh B IIPABOBIi
JICpIKaBI.

Tema 2 IToHSTTS Ta 3MiCT
aJMIHICTPATUBHO-
IpolecyalbHUX HOPM Ta
IPaBOBITHOCHH.

Tema 3 3aranpHi
ITOJI0KEHHS, 3MICT Ta
3HAYCHHS
aJMIHICTPaTUBHOTO
CYJTIOUMHCTBA.

Tema 4 Iloaartsd Ta BUIN
HiCYIHOCTI
aJMIHICTPAaTUBHUX
CIpasB.

Tema 5 3aranbHi 3acagu
3BEpHEHHS J10
aJIMIHICTPATUBHOTO CYAY
3 I030BOM.

Tema 6 OcHOBHI
IOJIO’KEHHS IIPO JT0Ka3H
B a/IMIHICTPAaTUBHOMY
CYJIOUYMHCTBI.

Tema 7 11o30BHE
MIPOBAKCHHSI B
aJMIHICTPAaTUBHOMY
CYJIOYMHCTBI, 3MICT Ta
cramil.

Tema 8 CynoBi pimeHHs
B a/IMIHICTPAaTUBHOMY
CYJIOYMHCTBI.

Tema 9 3aranbHi 3acaau
MEePETIISTY CYTOBUX




pillieHb Ta TUTAHHS,
TIOB’s13aHi 3 BUKOHAHHSIM
CYJOBHUX pillIeHb B
a7IMIHICTPATHBHOMY
CYJIOYMHCTBI.

Tema 10 ITonsTTS TA
MOPSIOK MPUTATHCHHS
JI0 aIMiHICTPaTHBHOT
BI/IMOBIaILHOCTI.

Tema 11 3aranbhi
[IOJIOKEHHS
aJMiHICTpaTUBHOI 6 2 1 3 6
MPOLEAYPH, 11 TPUHLIUIHN
Ta BUIM.

Tema 12 YuacHukn
aJMiHICTpPAaTUBHUX 5 2 1 2 5
POLEAYD.

Tema 13
XapakTepucTuKa CTaIii
aJMiHICTpaTUBHOI
MPOLEAYPH, 3MICT Ta
03HaKHU
a/IMiHICTPATUBHOTO aKTy
Ta aMiHICTAPTUBHOTO
JIOTOBOPY.

Tema 14
AJIIMiHICTpaTHBHA
MpoleIypa HaJaHHS 5 2 1 2 |5
aZMIHICTPAaTUBHUX
MOCJIYT

Tema 15
XapakTepucruka
OKpEeMHUX BUJIB 5 2 1 2 5
aJMIHICTPAaTUBHUX
nporenyp B YKpaii.

Tema 16.
AnMiHICTpaTHBHA
fpoteiypa b 6 | 2 | 1 3|6
3apyODKHUX KpaiHax Ta
NEPCIEKTUBH 1i PO3BUTKY
B YKpaiHi

Bceporo 90 | 32 | 16 42 1 90 6 4

80

4. Temu ceMiHapChKHX 3aHATH

HazBa temn

KinpkicTh
T'omgun

Tema 1 IloHATTS aAMIHICTPATUBHOTO MPOILIECY, HOTO 3MICT Ta aKTYaJIbHICTD B
npaBoBiil nepxkasi. [IOHATTS Ta 3MICT aIMiHICTPATUBHO-TIPOLIECYATbHUX HOPM Ta




IPaBOBITHOCHH.

2 | Tema 2 3araipHi IOJIOKEHHS, 3MICT Ta 3HAYCHHSI aIMIHICTPATHBHOTO CY/IOYMHCTRBA. 2
[ToHATTS Ta BUAM TiACYTHOCTI aIMIHICTPATHBHUX CITPAB.

3 | Tema 3 3aranbHi 3acaay 3BEPHEHHS 0 aAMIHICTPATUBHOTO Cyay 3 M030BOM. OCHOBHI 2 2
MOJIOKEHHS PO JIOKAa3H B aJIMiHICTPATUBHOMY CYJOYMHCTBI.

4 | Tema 4 I1o30BHE IPOBAHKEHHS B aIMiHICTPAaTUBHOMY CYJAOYHHCTBI, 3MICT Ta CTaii. 2
CynoBi pillieHHS B aJIMIHICTPAaTUBHOMY CYJOUYHMHCTBI.

5 | Tema 5 3aranbHi 3acaau NEperisay CyA0BUX PillleHb Ta MUTAHH, [TOB’A3aHI 3 2 2
BUKOHAHHSM CYZOBUX PillIeHb B aJJMiHICTPATUBHOMY Cy104UHCTBI. [IoHATTS Ta
HOPSI0K NPUTSATHEHHS! 10 aJIMIHICTPAaTUBHOI BiIIOBIJAJIHOCTI.

6 | Tema 6 3araipHi OJOKEHHS aAMIHICTPATUBHOI POIIEYPH, ii IPUHITUIIN Ta BUIH. 2
YYacHHUKY aJIMIHICTPATUBHHUX TMPOIEIYP.

7 | Tema 7 XapakTepHuCcTHKa CTaAil aAMIHICTPATUBHOI IPOLIEIYPH, 3MICT Ta O3HAKH 2
a/IMIHICTPATUBHOTO aKTy Ta aJAMiHICTPaTUBHOTO JOTOBOPY. AJIMIHICTpaTHBHA
npolie/lypa HaJaHHs aJIMIHICTPaTUBHUX MOCJIYT

8 | Tema 8 XapakTepucTUKa OKPEMHUX BUIIB aAMIHICTPAaTUBHUX MPOIeayp B YKpaiHi. 2
AJMiHICTpaTUBHA NpoLeAypa B 3apyOlKHHUX KpaiHax Ta MEepCIEeKTUBHU 11 PO3BUTKY B
Ykpaini
Pazom 16 4

5. 3aBaaHHs AJIs1 caMOCTiliHOT po6oTa
Ne | Buau, 3MicT caMOCTIHHOT poOOTH Kinekicte
3/l logun
JIeHHAa/3a04Ha

1 | O3naiiomuTHCA 3 HAaBYAJIBHOIO JITEPATypOIO Ta KOHCIEKTOM JieKlii 3 TeMu «IloHATTS 5 4
a/IMIHICTPAaTUBHOI'O IPOLECy, HOro 3MICT Ta aKTYyaJIbHICTh B IPaBOBIN AeprKaBi».

2 | O3HallOMHUTHUCS 3 HABYAIBHOIO JIITEPATYPOIO Ta KOHCIIEKTOM JIeKIii 3 TeMH «IloHATTS 3 4
Ta 3MICT aJAMIHICTPAaTUBHO-IIPOLIECYATIbHUX HOPM Ta MPABOBITHOCHHY.

3 | O3HaifoMuUTHCS 3 HABYAJIBHOIO JIITEPATYPOIO Ta KOHCIIEKTOM JIEKIIT 3 TeMH «3arajibHi 3 5
TIOJIOXKEHHS, 3MICT Ta 3HAUYCHHSI aJIMIHICTPATUBHOTO CYJIOUYHHCTBAY.

4 | O3HailoMuTHCA 3 HABUAIBHOIO JIITEPATYPOIO Ta KOHCIIEKTOM JieKwii 3 TeMu «[loHATTs 3 4
Ta BUJIM MIJICYTHOCTI aIMIHICTPATUBHUX CIPABY.

5 | O3HaifoMHUTHCS 3 HABYAJILHOIO JIITEPATYPOIO Ta KOHCIIEKTOM JIEKLIi 3 TeMU «3arajibHi 3 5
3acaJi¥ 3BepHEHHS J0 aIMiHICTPATHBHOTO CYJy 3 TI030BOM.

6 | O3HalloMHUTHUCS 3 HABYAJILHOIO JIITEPATYPOIO Ta KOHCIEKTOM JeKlii 3 TeMu «OCHOBHI 3 5
MIOJIOXKEHHS PO JTOKa3H B aJMiHICTPATUBHOMY CYJIOUYHHCTBIY.

7 | O3HallOMHUTHUCS 3 HABYAIHLHOIO JIITEPaTypOIO Ta KOHCIEKTOM JiekIii 3 Temu «Ilo30BHe 3 5
POBA/DKEHHS B /IMiHICTPaTHUBHOMY CYJOYMHCTBI, 3MICT Ta CTaIii».

8 | O3HaifomMuTHCS 3 HaBYAIBHOIO JIITEPATYPOIO Ta KOHCIIEKTOM JieKuii 3 TeMu «CymoBi 5 4
pillIeHHS B aJIMiHICTPATUBHOMY CYIOYHHCTBI.

9 | O3HalloMHUTHUCS 3 HABYAIBHOIO JIITEPATYpOIO Ta KOHCIIEKTOM JIEKI1 3 TeMU «3arajibHi
3acaiy MEeperyisiy CYJOBUX PINICHb Ta MUATAHHSA, ITOB’A3aH1 3 BUKOHAHHSIM CYIOBHX 3 7
pillieHb B aJIMIHICTPATUBHOMY CYJIOUHMHCTBI.

10 | OzHailoMUTHCS 3 HABYAIBHOIO JIITEPATypOIO Ta KOHCIEKTOM JeKIii 3 TemMu «IloHaTTs 2 5
Ta MOPSIOK MPUTATHEHHS JI0 aIMiHICTPATUBHOI BiJIMOBIIABHOCTIY.

11 | O3HailoMUTHCS 3 HABYAIBHOIO JIITEPATypOIO Ta KOHCIIEKTOM JIEKIi 3 TeMHU «3arajibHi 3 5
MIOJIOXKEHHS a/IMiHICTPATUBHOI IPOIIETYPH, 11 IPUHITAIIN Ta BUIHY.

12 | O3HalloMUTHCS 3 HAaBYAJIBHOIO JIITEPAaTYpOI Ta KOHCIEKTOM JIeKIi 3 TeMHu 2 5
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«YYaCHUKH aJIMIHICTPATUBHUX TPOIEAYPY.

13 | O3HaifioMuTHCS 3 HaBUYaJIbHOIO JIITEPATypOK Ta KOHCIEKTOM JICKIi 3 TeMH
«XapaKTepuCTUKa CTagiil agMIHICTpaTUBHOI MpPOIENypH, 3MICT Ta O3HAKH 3 )
aJIMIHICTPATUBHOIO aKTy Ta aAMiHICTPATUBHOTO JJOTOBOPY».

14 | O3HaifioMuTHCS 3 HABYAJIBHOIO JITEPAaTYpoOl0 Ta KOHCIEKTOM JIEKIii 3 TeMHu 2 5
«AMIHICTpaTHBHA MTPOIIEIypa HaJTaHHS aIMIHICTPATUBHUX MTOCTYT)

15 | O3HaifioMuTHCS 3 HABYAJIBHOIO JIITEPATYypOI0 Ta KOHCIEKTOM JIeKIil 3 TeMH 5 6
«XapaKkTepuCTUKAa OKPEMUX BHJIIB aIMIHICTPAaTUBHUX MPOIIEYp B YKpaiHi».

16 | O3HaifioMUTHCS 3 HaBUYaJIbHOIO JIITEPATypOI Ta KOHCIEKTOM JICKIi 3 TeMH
«AIMiHICTpaTHBHA MpOIeypa B 3apyOKHUX KpaiHaX Ta MEPCHEKTUBH 11 PO3BUTKY B 3 6
Ykpaini»

Pa3zom 42 80

6. ImpuBinyanabHi 3aBaanus (pedepar)
HaBuyajJbHUM IJIAHOM He NepeadayveHi.

7. MeToau HABYAHHSA

MeToan HaBYAHHSA — 1€ BIOPSAKOBaHI CIIOCOOM IisSUTBHOCTI IeJarora i CTyJeHTIB, CIIPSIMOBaHi
Ha e(eKTUBHE PO3B’sA3aHHS HAaBUAIbHO-BUXOBHHUX 3aBIaHb. BOHU peani3yroThCs uyepe3 CUCTEMY
NpUKHOMIB Ta 3aC00iB HABYAIBHOI AiSUTEHOCTI.

[Ipy BuKIaAaHHI Ta OMaHYBaHHI CTyJIEHTAaMH HABYAJIbHOI AMCUMILIIHU AJMIHICTpAaTUBHUN
IpOoIeC BUKOPUCTOBYIOTHCS HACTYITHI METOAM HAaBYAHHSI:

- clIoBeCHI (PO3MOBIb, MOSCHEHHS, JICKIIis, Oecina);

- HaoyHi (LIrocTparnis);

- MPAaKTUYHI (BUPIIICHHS KEHCIB).

Kpim Toro, 3a piBHEM CaMOCTIIHOI pO3yMOBOi JIISTILHOCTI 3aCTOCOBYIOTHCS METOIH:

- IpOOJEMHOT0 BUKIALY;

- YaCTKOBO-TIOITYKOBHI METOJ;

- IOCIITHULIbKUI METO;

- TUCKYCIMHUI METO/I.

Merton npoGieMHOro BHMKIJIAQAY MOJSATa€e B TOMY, IO HAYKOBO-NEAArOriYHUN MHpaIiBHUK [0
BUKJIQJly MaTepially CTaBUTh MpoOieMy, (GOpMYJIIO€ Mi3HABAJIbHE 3aBJaHHS Ha OCHOBI PI3HHUX
Jokepen 1 3aco0iB. [lokasye croci0 BUpIlIEHHS MOCTaBieHOTO 3aBnaHHs. Croci® TOCSTHEHHs
METH — PO3KPHUTTSI CUCTEMHU JOKa3iB, MOPIBHAHHSA TOUYOK 30pYy, pi3HUX MiaxoxiB. CTyaeHTH
CTaIOTh CBIJKaMH U CMiBy4aCHUKAaMH HayKOBOTO MOIIYKY.

CryneHTy He TUIbKU CIIPUHWMAIOTh, YCBIIOMJIIOIOTH 1 3amaM’ITOBYIOTh TOTOBY 1H(OpMAIIio, aje
I cTexaTh 3a JIOTIKOIO J10Ka3iB, 32 PyXOM JYMKH HayKOBO-II€AaroriuHoro MmpamiBHUKA.
YacTKOBO-TIOLTYKOBHM METOJI MOJISATAa€ B OpraHizailii akTUBHOIO MOLIYKY PIIIEHHS BUCYHYTHUX Y
HaBuaHHI (200 cQOpPMyNbOBaHMX CaMOCTIHHO) Mi3HABaJIbHUX 3aBAaHb. [lomyk pimeHHs
B1IOYBAETHCS TI1J] KEPIBHUIITBOM TIeAarora, abo Ha OCHOBI €BPUCTUYHHUX MPOTPaM 1 BKa3iBOK.
[Iporiec MHCIEHHS MOETATHO HANpaBIAETbCS W KOHTPOIIOETHCS TeJarorom adbo caMuMHU
CTylieHTaMu MeTo/1 03BOJISIE aKTHBI3YBATH MUCJICHHS, BUKJIMKATH 3aI[IKaBJICHICTh /10 Mi3HAHHS
Ha ceMiHapax i KOJIOKBiyMax.

JlocniaHUIBKUI MEeTOJ - MPOBOAMUTHCA aHalll3 MaTepialy, MOCTAaHOBKM IMpoOjeM 1 3aBlaHb 1
KOPOTKOI'0 YCHOTO 200 MUCBMOBOTO 1HCTPYKTaXy CTyAeHTIB. CTYAEHTH CaMOCTIHHO BHBYAIOTh
JmiTeparypy, JOKepelia, BHKOHYIOTh 1HIIN Jii TOIIYKOBOTO XapakTepy. 3aBIaHHs, SIKi
BUKOHYIOTHCSI 3 BHKOPHCTAHHSIM JIOCHITHUIIBKOTO METOJy, MOBHUHHI MICTHTH B €001 BCl
€JIEMEHTH CaMOCTIHHOTO JOCTIHUIBKOTO Tpolecy (MOCTAaHOBKY 3aBJIaHHS, OOIPYHTYBaHHS,
MPUITYIIEHHS, MOLIYK BIAMNOBIIHUX JKeped HeoOXigHoi iH(opmarlii, mpoiec po3B’si3aHHS
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3aBlaHHs). Y IbOMY METOJ[I HAWOLIBII TOBHO MPOSBISIOTHCS 1HIIIATUBA, CAMOCTIHHICTb,
TBOPYHH MOMIYK y JTOCTITHUIBKIA TISITEHOCTI.

Huckyciitnmii meroa. EnemenTn auckycii (Cynmepedyku, 3iTKHEHHS MO3UIl, HaBMHUCHOTO
3arOCTPEHHS W HaBiTh MEPEOUIBIICHHS MPOTUPIY B OOrOBOPIOBAaHOMY 3MICTOBHOMY MaTepiai)
MOXYTh OyTH BUKOPHUCTaHI Maii’ke B OyIb-IKHX OpraHizalifHuX ¢popMax HaBUaHHS, BKIIOYAIOUN
nexiii. JIuckyciifHi METOIM BUCTYIAIOTH SIK 3aci0 HE TIJIbKY HABYaHHS, aJie i BUXOBAHHS.

8. MeToau KOHTPOJTIO

[MoTo4HUIT KOHTPOJIbL TPOBOJUTHCS HA CEMIHAPCHKHUX 3AHATTSIX MPOTITOM CEMECTDY.
[ToTouHMI KOHTPOJIH MPOBOAUTHCSA Y GOPMI YCHOTO OMUTYBaHHS (1111 YaCc ayJTMTOPHHUX 3aHATH B
cureMi Z0OM) Ta NHUCHMOBOTO KOHTPOJIIO (BUKOHAHHS TPAKTHYHUX 3a/Jad B CHCTEMi
GoogleClassroom).

IMincymKoBuii ceMecTPOBHIi KOHTPOJIb IMPOBOIUTHCS B TEPMiHH, BCTAHOBIICHI rpadikom
HABYAJILHOTO TMpoIlecy, Ta B 00CSA31 HABYAJIBHOTO Marepianxy, BH3HAYEHOTO MPOTrpamMoro
HABYAILHOT JUCIHILTIHU. [1iICyMKOBUI CEMECTPOBHI KOHTPOIb MPOBOJUTHCS Yy POpMi 3aiKy.
CryneHT Moxke OyTHU TOMYIICHHWH 10 CEMECTPOBOIO KOHTPOJIO 32 YMOBH BUKOHAHHS HUM YCIX
BUJIIB POOIT, mepei0adeHIX HaBYAILHUM TUIAHOM Ha CEMECTp 3 AUCIHHILTIHA AJIMiHICTpAaTUBHUN
mporiec.

MakcumanpHa cyma OaniB, SIKy MOKe HaOpaTH CTyIEHT MNpH CKIAJaHHI 3ajJiKy 3
HaBYaJIbHOT JUCHMILUTIHK AIMIHICTpaTHBHUH TIpoliec, ckianae 40.

OriHKa MiJICYMKOBOTO KOHTPOJIIO BHCTABJISIETHCS 3@ HAllOHAJIBHOKO IIKAIOK SK CyMa
OaniB, HaOpaHuX 3/100yBayeM BHIIOi OCBITH MPOTITOM CEMECTPY NMpPH BHUKOHAHHI KOHTPOJIBHHUX
3aX0iB, Iepen0aYeHUX MPOTrPaMOoI0 HaBYAIbHOI AUCITUILTIHYU Ta 0aj1iB, HAOpaHUX MPHU CKIIATaHH]
CEMECTPOBOTO 3aJIKY.

MakcumanbHa cyma 0aJiB, siki Moske HaOpaTH CTyJAEHT NPH BHBYCHHI HABYAJIBHOI
AMCHMILIiHT, ckaagae 100.

8.1. IluTaHHs N5 MACYMKOBOr0 KOHTPOJIIO (3aJiKY).

[ToHATTS, IpeIMET Ta MPUHIIUITN aIMiHICTPATHBHOTO MPOIIECY.

CrpyKTypa agMiHICTpaTUBHOTO Ipolecy. Buau anMiHiCTpaTUBHUX NPOBAKEHb.

AJMIHICTpAaTHBHO-TIPOIIECYaIbHI HOPMH Ta BITHOCHHHU.

CriBBiJHOIIEHHS MOHSATH «QAMIHICTPATUBHUHN TIPOIIECY, «aIMIHICTPaTUBHE

CYJIOYHHCTBOY, «CYIOBUN TIPOIIECH.

3aBJaHHs Ta METa aMiHICTPATUBHOI'O CY/I0UNHCTBA.

[TpuHtIMIIA A AMIHICTPATUBHOTO CYJOYHNHCTBA.

Jlxepena aqMiHICTpaTUBHOTO CY/IOUYMHCTBA.

Cranii cygoBOTo mporiecy.

Bunu agmiHICTpaTUBHUX CY/IiB, CKIIAJ CYAY Ta MOPSIIOK BiIBOAIB CYIiB.

10. FOpucaukiist amMiHICTpAaTUBHUX CY/IiB IIO/I0 BUPIIICHHS aIMiHICTPATHBHUX CITPaB, il
PO3MEXYBaHHS 3 IHIIUMH TyOIIYHO-TIPAaBOBUMH CIIOPAMH.

11. TlonstTTS MACYAHOCTI, 11 BUIM.

12. Tlepenaya agMiHICTPaTUBHOI CIIPaBU 3 OJHOTO AJMiHICTPATUBHOTO CYAY /10 1HILIOTO.

13. Cxan oci0, siki OepyTh y4acThb y CIIpaBi.

14. CtopoHu B cy10BOMY aIMiHICTPaTUBHOMY IPOLECI.

15. AnmiHicTpaTHBHA MpolLecyajibHa MPaBoCy0’ EKTHICTH MMO3MBaya Ta BiANOBIgaya.

16. CyTHIiCTh HEHAJIEXKHOI CTOPOHH B a/IMiHICTPaTUBHOMY MPOIIECi Ta MPOIEAYPH i1 3aMiHH.

17. IlponecyanbHe MPaBOHACTYITHULITBO B aJIMiHICTPaTUBHOMY ITPOIIEC.

18. TpeTi ocoOu B aAMiHICTPAaTUBHOMY IIPOIIECi: MTOHSITTS, O3HAKH Ta BHUIH.

NS

LCoNo O



19.
20.

21.

22.

23.

24.

25.
26.
217.
28.
29.
30.
31.
32.
33.
34.

35.
36.

37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.

[TpencTaBHUIITBO B CyAax aJAMiHICTPATUBHOT IOPUCAUKIIIL: TOHATTS T O3HAKH.
Oco06MBOCTI aIMIHICTPATUBHOT MPOIIECYaTLHOT TPABOCYO’ EKTHOCTI OpraHiB Ta 0cio,
SKMM 3aKOHOM HaJIaHO TPaBO 3aXUINATH MpaBa, CBOOO Ta iHTepecH iHIHUX OCio.

Oco6smBOCTI y4acTi 0ci0, K1 € IHIMMH YYaCHUKaMH CYZ0BOTO MPOIECY MPH PO3IIISIII

CIpaBH B CY/Ii.
[IpouiecyanpHmii CTaTyC CEKpeTaps CyI0BOTO 3aciaHHs, CyJOBOIO PO3IOPSIHNKA,
nepeKIiaiaya.

[IponecyanpHuii cTaTyC CreIiaticTa, ClemialicTa B raay3i IpaBa eKcrepra Ta CBijika, Ta

0co0Hu, 110 HAJIa€ IPABOBY JOTIOMOTY.

[IpaBa Ta 000B’s13KH cIielialicTa, CBiJika, €KCIepTa Ta 0CoOH, 0 HAJIa€ TIPABOBY
JIOTIOMOTY B CY/IOBOMY IIPOIIECI.

3BepHEHHS J0 aJAMIHICTPATUBHOTO CYaY.

[TpaBo Ha 3BepHEHHS 10 aIMIHICTPATHBHOTO CYy.

[ToHATTSI aqMIHICTPATUBHOTO MO30BY, HOTO O3HAKHU.

XapakTepHucTHUKa €JICMEHTIB aIMIHICTPATHBHOTO TI030BY: MICTaBH, IPEIAMETY, 3MICTY.
Buu no30BiB B aIMiHICTPaTUBHOMY IPOILIECI.

dopma i 3MICT aAMiHICTPATUBHOTO MO30BY.

Bumoru, 1110 BUCYBarOThCS 10 aIMiHICTPATUBHOTO MO30BY.

Hacnigky npuiiHATTS aIMiHICTPATHBHOTO ITO30BY aJIMIHICTPATUBHUM CYJIOM.
[ToHATTS CyIOBUX CTPOKIB, X IOpUANYHA TIPUPOJIA.

OcHOBHI mporecyalibHI CTPOKH, iX BHAU. OCOOIHBOCTI CTPOKIB 3/TIHCHEHHS
3a0e3revyBaJIbHUX 3aXO0/iB.

[TopyiieHHst aAMIHICTPAaTHBHOI CIIPaBH.

[ToHATTS Ta O3HAKMU CTaJlii MIATOTOBKH CIIPABU A0 CYJOBOTO PO3TIISAY B
aIMIHICTPAaTHBHOMY TIPOIIECI.

[TpouecyanbHuit 3MiICT CTaIii MIATOTOBKYU CIPaBU A0 CYJOBOTO PO3TIISAY.
[ToriepenHe cynoBe 3acigaHHs.

[TpumupeHHs CTOpiH.

CynoBe nOpy4YeHHS.

3abe3neueHHs aMiHICTPaTUBHOTO MTO30BY.

3aBepIieHHs MiArOTOBYOrO MPOBAHKEHHSI.

CynoBi pillleHHs 3a HAaCiAKaMH IiIF0TOBYOT0 MPOBAIKEHHS.

CynoBi BUKJIMKH 1 TTIOBITOMJICHHS.

3MICT MOBICTKHU Ta MPOLEeypH ii BpydeHHS.

BunsTKOB1 3ac00M CYZOBUX BUKIIMKIB 1 TOBIJOMJICHb.

BperymntoBaHHs criopy 3a y4acTio CyJUIi.

[ToHsATTS cTazil CyA0BOrO pO3IIIsAY aJIMIHICTPATUBHOI CIIpaBH, ii 0OCOOIMBOCTI.
ETanu cynoBoro po3risay aaMiHICTpaTUBHOI CIIPaBU.

Posrnsin agmiHICTpaTUBHOI clipaBu y CyJIOBOMY 3aciJJaHHI.

BinkpuTTs cyaoBoro 3acigaHHsl.

[ToyaTok po3riIsiay CIpaBH IO CYTi.

JlocaimKeHHs T0Ka3iB.

3akiHueHHS 3’ sICyBaHHSI 00CTaBHH Ta MEPEBIPKH iX JIOKa3aMHU.

Cynosi nebaru.

TaeMHUIII Hapa 901 KIMHATH.

[TponecyanpHi MEpemIKoAN CYA0BOTO POy aIMiHICTPAaTUBHOI CIIPABH.
3auIeHHs MO30BHOI 3asBU 0€3 pO3IIIsiay.

3ynuHEHHS Ta MOHOBIICHHS MPOBA)KEHHS Y CIIPaBi.

3aKkpuUTTS MPOBAKEHHS Y CITPABI.

[TizmcTaBu Ta MOPSIAOK aMeNAIiiHOTO PO3TIISY.

Mexi neperisay CyoM anesuiiHol 1HCTaHIii.

Pimennst cyay anemnsiiifHOl 1HCTaHIIII 3a HACTIIKAaMHU PO3TJISLY arelsAiitHOl CKapTy.
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64. IlincTaBu Ta MOPSIIOK KAacal(iiHOTO PO3TIISTY.

65. Mexi meperisay cyaoM KacalliiHo1 i1HCTaHIIii.

66. PimieHHs cyay KacaimiifHOI 1HCTaHIIIT 3a HACIIIKaMU PO3IJISly KacalliifHOT CKapry.

67. Iepernsig cynoBHUX PIllICHb 32 HOBOBUSIBJICHUMH Ta BUKIFOYHUMH 00CTaBUHAMH.

68. IToHATTS Ta 0COOIMBOCTI MPOBAHKEHHS Yy CIIpaBax Ipo aAMiHICTPaTHUBHI
NPaBOTIOPYIICHHS.

69. Opranu, ynmoBHOBa)XXEHI PO3IIIAIATH CIPABH MPO AJAMIHICTPATUBHI MPABOMOPYIICHHS.

70. O6cTaBuHU, 0 BUKJIOYAIOTh MPOBAHKCHHS Y CITPaBi MPO aIMIHICTPATUBHE
PaBOMOPYIICHHS.

71. Jloka3u y crpaBax Mpo aJMiHICTpaTUBHI MPABOMOPYIIEHHS, iX JKepesa Ta OIliHKa.

72. TlopyuieHHs cipaBy MPO aAMIHICTPATUBHE MPABOMOPYIICHHS Ta CKIIaJICHHS MPOTOKOIY
PO HBOTO.

73. 3axou 3a0e3MeveHHs MPOBaHKEHHS Y ClIpaBax Mpo aaMiHICTPaTUBHI MPABOIOPYILICHHS.

74. IIpaBoBuii cTaTyc 0ci0, siki 0epyTh y4acTh Y IPOBAKEHHI y CIIPaBi Mpo
a/IMiHICTPAaTHUBHE MTPABOMOPYIICHHS.

75. Po3rasz cripaB mpo aMiHICTPATUBHI IPABOMOPYIIICHHS.

76. IToctanoBa Mo cripaBi MPO aAMiHICTPATUBHE MPABOIIOPYIICHHS.

77. OckapeHHS Ta MeperJisi MOCTaHOB MO CIIpaBax Mpo aJMiHICTPaTUBHI
IPaBOTIOPYIICHHS.

78. BUKOHaHHS ITOCTAHOB PO HAKJIAJICHHS aIMiHICTPATUBHUX CTSATHEHb.

79. IloHATTS, 03HAKYW Ta NPUHIUITH JAMIHICTPATHBHOI IPOLIETYPH

80. Buau agmiHiCTpaTUBHUX MPOLIETYP

81. Cy6’exT myGIIi4HOro aJMiHIiCTPYBAaHHS K YYACHUK aJMiHiCTpaTHBHOI poreaypu. oro
MIOBHOBQ)KCHHSI.

82. IIpuBarHi ocobu. [IpaBocy0’ekTHICTH MpuBaTHOI 0coOm. [IpaBa it 000B’3KH.

83. Ocobu, sKi CIpUSAIOTH PO3IJISIAY CIIPABU: CBIKU, EKCIIEPTH, CHEIIaiCTH, epeKaaayi.

84. Cranii aqMiHICTPaTUBHOI IPOIEAYPH.

85. Jloka3u Ta IoKka3yBaHHS B aAMIHICTpaTUBHINA IpoLeaypi.

86. [TonarTs, popma Ta 3MiCT aIMiHICTPATHBHOTO aKTY.

87. UnHHICTD aAMiHICTPAaTUBHUX aKTiB.

88. XapakTepHi 03HAKH Ta 3MICT aJIMiHICTPATUBHOTO JIOTOBOPY.

89. AnMiHicTpaTUBHA MpoLIeypa HaJaHHS aIMiHICTPATUBHUX MOCIYT.

90. LlenTpu HagaHHA AMIHICTPATHBHHX TTOCITYT.

9. Cxema HapaxyBaHH# 0aJ1iB

Jenna ¢popma

3aranbHa KinpkicTs Oanis — 100.

KinpkicTs OamiB 3a 3amik — 40.

Kinmekicth 6amiB mpotsrom cemectpy — 60:

KinpkicTh OamiB 3a BiAMOBIII HAa ceMiHApChKUX 3aHATTsX Y 40 = 40:

DopmyJia 004UCTICHHSA

>40
> 40 =--- X 8 (Bicim)
> 8
IIpumirka:

Y40 — cyma MakKCUMaIbHO1 KUTBKOCTI OasiB
>'1 — cyma 6aJiB, 10 OTpUMaB CTY/AEHT 3a BIAMOBI/II HA CEMIHAPCHKUX 3aHATTSX.
>'2 — KUTBKICTh CEMIHAPCHKUX 3aHATH MPOTATOM CEMECTPY.
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8 — koedimieHt

Konrtponsna pobota — 20 Garis.

[Torounuii KonTposibaa
KOHTPOJIb I . pobora, p
HﬂHBmyam;He nependoadeHa a0 3aiik Cyma
3apiatHA HaBYaJIbHUM M
T1 | T2 | T3 | T4 | TS | TN
IJIaHOM
>40 - 20 60 40 100

T1, T2 ... TN — Temu.
3aouna popma HABYAHHSA

3aranbHa KinbKicTh OamiB — 100.

Kinmbkicth GaiiB 3a ex3amen — 40.

Kinpkicts 6aniB mpotsrom cemectpy — 60:

KinpkicTh OaiiB 3a BignoBii Ha ceMiHapCchKuX 3aHATTAX » 10 — 10:

dopmyia
>10=TI1+T2
KoHntponbna pobota — 50 Ganis
[Totounui KonTposbna
KOHTPOJIb . pobora,
IHHHBmyim’He nepenbaveHa Paso 3aimik Cyma
3aBJIaHHs M
HaBYAILHUM
1 2 |3 |4 |5 |N MJIAHOM
10 - 50 60 40 100

KpuTepii oniHIOBaHHS HABYAJbHUX JOCATHEHb
Jenna ¢ppopma HaBYAHHA

BinnoBige Ha ceMiHapchbKOMY 3aHATTI — 1-5 faJris.

Kpumepii ouinioeanna ycHoi 6ionogioi.

[ToTouHMiT KOHTPOJb 3AINCHIOETHCS, 30KpeMa, y (OopMi ONHUTYBaHHS Ta NEPEBIPKU
pe3ysbTaTiB BUCTYIIB Ha CEMIHAPCHKUX Ta MPAKTUYHUX 3aHATTAX B I’ ITHOABHIN MKl OLIIHOK.

5 0aniB cTaBUTHCA 32 HACTYITHUX YMOB:

- CTYZICHT aKTUBHO MPAIOE MPOTATOM YChOTI'O MPAKTUYHOTO 3aHATTS;

- J1a€ TIOBHUH, NMPaBUILHUHN, TTOCITITIOBHUH, 3B'sI3HUI, OOTPYHTOBAHUM BUKJIA] MUTAHHS, 110
CYIPOBOJUKYEThCS NMPABWIBHUMH NPUKIAJaMHU 3 JOKTPUHAJIBHUX JOKEpesl Ta MOCHUJIAHHSAM Ha
YHHHE 3aKOHO/IaBCTBO;

- BCE, II0 BUKJIAJAETHCS, MOBUHHO CBIIYMTU NMPO TIIMOOKE PO3YMIHHSA 1 OpIEHTALiI0 B
SIBUIIAX 1 MPOIECax, MO BUBYAIOTHCS;

- IpaBWJIbHI BUUEPIIHI BIAMOBI HA TOJATKOBI MUTAHHS BUKJIa1a4a.

4 0a/1M CTaBUTHCA 3a HACTYITHUX YMOB:

- CTYZICHT aKTUBHO MPAIIO€ MTPOTATOM MPAKTUYHOTO 3aHATTS;

- Jla€ TpaBWIbHUN, TOBHUM BUKJIAA 3MICTy MiJpyYHHKAa 1 Marepiajlly, MOAaHOIO
BUKJIa/laueM, ajieé Ha JI0JIaTKOBI KOHTPOJIbHI MUTAHHS, SIKI CTaBUTh BUKJIAAa4 JUIsl 3'SICYBaHHS
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IJIMOMHU PO3YMIHHS 1 BMIHHS OpIEHTYBATHUCS B SIBUINAX 1 MPOIECcax, BIAMOBIAA€E JHIIE 3 IESKOIO
JIOIIOMOTOXO BHKJIaJa4ya Yu KOJIET;

- HEJIOCTATHHO BHUEPITHI BI/IMOBI/I HA IOIATKOBI 3alUTaHHS BUKJIAAa4a.

3 0ajamM CTaBUTHCS 32 HACTYITHUX YMOB:

- CTYJICHT Ha 3aHATTI OBOJUTH ceOe MaCHBHO, BIIMOBIIAE JUIIIE 32 BUKJIIMKOM BUKJIA1a4a;

- B LIUTOMY BUSIBIISI€ 3HAHHS OCHOBHOT'O HAaBYAJBLHOTO MaTepially, IO PO3IJISIAETHCS, alie
IiJ] 9ac BIAMOBI/II JOIMYCKAE MIOMUJIKH 1 YCBIJJOMITIOE 1X TiJIbKU MICIISI BKA31BKa BUKJIA/1a4a;

- BIJINIOBIiJII Ha 3alMTaHHS JIa€ HE OJpa3y, a TUIbKHU ICJS JACIKOr0 HANpPYXXEHHsS Ham'siTi,
MIPH YOMY BiTIOBiII HEUITKI;

- HE B 3MO031 0€3 J0MOMOTH BUKJIaJa4a BUBECTH CITIBBITHOIICHHS 3 IHIIUMHU MpoOaeMaMu
JUCIIUILIIHU, 1[0 BUBYAETHCS,

2 0aJIM CTaBUTHCS 32 HACTYIHUX YMOB:

- JIOIYCKAa€ CYTTEBI MOMMJIKM a00 30BCIM INPOITyCKAae MaTepiall i 4acCTKOBO BHIIPABIISE ITi
IMOMMJIKH TIJIBKH MIiCJIA BKa31BKM BHKJIa[a4a;

- CTY/JCHT BUSBIISIE HE3HAHHS 3HAYHOI YACTHMHHM HABYAIBHOTO MaTrepiary, HEJOTI4HO i
HEBIIEBHEHO MOTO BHUKJIAJIA€, Y BIAMOBIAI MAalOTh MiClle€ 3aMUHKH 1 TIEpEPBHU, HE MOKE MOSACHUTHU
npobiemy, xo4a i po3ymie ii;

- BUKJIAJ[Aa€ MaTepial He JOCTAaTHBO 3B’ SI3HO 1 TIOCIIIOBHO.

1 6aJ1 cTaBUTHCS 32 HACTYITHUX YMOB:

- CTY/ICHT NPUITYCKAETHCA TPYOHX MOMUJIOK MPU BUKIIAI1 MaTepiaidy i He BUIPABIISE 1[I TOMIIIKH
HaBiTh MPH BKa3iBIll HA HUX BUKJIaa4a;

- BUSBIIS€E HEPO3YMIHHSA HaBYAJIBHOTO MaTepiany 1 SIK HACHIAOK I[OTO — MOBHA BiJACYTHICTh
HABUYOK SIK B aHAJTI31 SIBUIII, TAK 1 Y TIOJIATBIIIOMY BUKOHAHHI TPAKTHYHUX 3aBIaHb.

Kpumepii ouiniogannn KOHmMpPOIbHUX MA eK3AMEHAUTUHUX/3AIIKOGUX PODdim.

KontponpHi Ta ex3aMmeHariifHi (3aJ1ikoBi) pOOOTH BHUKOHYIOTHCS Y HMHCBMOBIH (hopmi.
KoHnTposibHa pobota ckinagaerbesi 3 20 TeCTOBUX 3aBAaHb, 3ajlikoBa poboTa — i3 40 TecToBHX
3aBnaHb. KokHE TecToBe 3aBHAaHHS Ma€ YOTHPH BapiaHTH BIANOBIACH, TIIBKH OJHE SKUX €
MPAaBUIILHUM; 332 KOXKHY TIPAaBHIIbHY BIIMIOBIh HAPAXOBYETHCS OAMH Oall.

3aouna popma HaABUAHHSHA
BinnoBiapr Ha ceMiHapcbkoMy 3aHATTI — 1-5 GaJtis.

Kpumepii ouinroeanns ycroi ¢ionoegioi.

[TorouHuil KOHTPOJIb 3/IIHCHIOETHCS, 30KpeMa, Y (GOopMi ONUTYBAHHS Ta MEPEBIPKU PE3yNbTaTiB
BUCTYIIIB Ha CEMIHAPCHKUX Ta MPAKTUYHUX 3aHATTSX B I’ ITHOAIBbHIHN 1IKaJl OLIHOK.

5 6aniB cTaBUTHCS 32 HACTYIHHUX YMOB:
- CTYJIEHT aKTUBHO TPAIIO€ MPOTITOM YChOTO MPAKTUYHOTO 3aHATTS;

- Jla€ TIOBHW, MpaBWIBHHM, MMOCHTIIOBHUH, 3B'S3HUI, OOTPYHTOBAaHUU BHUKIIA] THUTAHHSI, IO
CYNPOBOJKYETHCS MPABUJIBHUMHU TPUKIAIaMHU 3 JOKTPUHAIBHUX JDKEPENl Ta MOCWIAHHSAM Ha
YHHHE 3aKOHOJIaBCTBO;

- BCe, 1110 BUKJIAJA€THCSA, TOBUHHO CBIAYUTHU MPO MIHMOOKE PO3YMIHHS 1 OpIEHTALIIO B SBHUINAX 1
IpolLecax, 110 BUBYAIOThCS;

- MpaBWJIbHI BUYEPITHI BIAMOBI/II HA TOJAATKOB] MTUTAHHS BUKJIa/1ava.
4 0a71M CTaBUTHCA 32 HACTYITHUX YMOB:

- CTYACHT aKTUBHO ITPAIIO€ MTPOTATOM HNPAKTUIHOT'O 3aHATTA,
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- J1a€ TIPAaBUJIbHUH, TIOBHUI BUKJIAJl 3MICTY MiJPYyYHUKA 1 MaTepiany, OAaHOTO BUKJIagaueM, ane
Ha JIOJIATKOB1 KOHTPOJIbHI MUTaHHS, SKi CTAaBUTh BUKJIAJAa4 JJIs 3'SICYBaHHS MTMOMHN PO3YMIHHS 1
BMIHHS OpI€HTYBaTHCS B SBHUINAX 1 Mpolecax, BIANOBIAaE JIHIIE 3 JESIKOK JOIMOMOTOI0
BHMKJIaJ[a4ya Y KOJIET;

- HEJIOCTATHLO BHUEPITHI BI/IMOBI/I HA IOIATKOBI 3alUTAHHS BUKJIAAa4a.
3 6aIM CTaBUTHCS 3a HACTYITHUX YMOB:
- CTYJICHT Ha 3aHATTI MOBOJUTH ceO€ MAaCUBHO, BIIMOBIAAE JIUIIIE 32 BUKJIMKOM BUKJIA1a4a;

- B I[IJIOMY BHUSIBJISIE 3HAHHS OCHOBHOT'O HABYAJILHOI'O MaTepiaiy, 10 PO3IJISAa€ThCs, ajle i yac
BIJIMIOBI/Ii TOIYCKa€e TIOMUIIKH 1 YCB1IOMIIFOE X TUIBKH ITiCIIsl BKa3iBKA BUKJIAa4a;

- BIAMOBIAI HA 3alUTaHHS JAa€ HE O/pa3y, a TUIbKU TMICI IESKOTO HAamNpyKEHHS HaM'sTi, IpH
YOMY BIJIMOBI/II HEUITKI;

- HE B 3MO031 0e3 J0MOMOTHM BHKJaJlaya BHBECTH CIIBBIIHOIIECHHS 3 IHIIMMH IpoOjeMaMu
IUCIHILIIHHA, 110 BUBYAETHCS;

2 0aJIM CTaBHUTHLCS 3a HAaCTYITHUX YMOB:

- JIONYCKa€ CYTTEBI MOMWIKH ab0 30BCIM MPOIyCKa€e Marepiayi i YacTKOBO BUIIPABISE IIi
IIOMUJIKH TIJIBKH MIiCJIA BKa31BKM BHKJIa[a4a;

- CTYICHT BHUSBISE€ HE3HAHHS 3HAYHOI YACTHHU HABYAJIBHOTO MaTepialy, HEJOTIYHO i
HEBIIEBHEHO HOTO BHKJIAJAE, Y BiAMOBiAI MalOTh MiCIle 3aMHHKH 1 IEPEPBU, HE MOXKE TOSCHUTH
npobiemy, xo4a i po3ymie ii;

- BUKJIaJ[a€ MaTepiall He JOCTaTHbO 3B’S3HO 1 IOCIiI0BHO.
1 6aJ1 cTaBUTHCS 32 HACTYITHUX YMOB:

- CTYJIEHT NPUIYCKAEThCS rpyOuX MOMIIOK IIPY BUKJIA/ll MaTepiany 1 He BUIPABJISIE LI TOMUIIKU
HaBITh IIPU BKa31BIll HA HUX BUKJIaJaya;

- BUSBIIIE HEPO3YMIHHS HAaBUYAJIBHOIO Marepially 1 SK HAcIiI0K LIbOrO — IMOBHA BiJICYTHICTh
HABUYOK SIK B aHaJI131 SIBUIL, TaK 1 y NOJAIbIIOMY BUKOHAHHI IPAKTUYHUX 3aBJaHb.

Kpumepii ouinioeanna KonmpoabHux ma eK3amenauiinux/3aiikoeux pooim.

KonTponbHi Ta ex3aMeHaliiiHl (3aJiKoBl) pPOOOTH BUKOHYIOTHCS y MHUCBMOBIH (opMi.
KontponbsHa poborta ckiagaerscsi 3 25 TecToBUX 3aBaaHb ( 2 Oanm), 3aiikoBa pobota — i3 40
TECTOBUX 3aBJaHb. KokHE TecTOBE 3aBJaHHS Ma€ YOTHUPH BapiaHTH BIAMOBIICH, TUIBKU OJIHE
SKHMX € IPaBUIbHUM; 32 KO’KHY IIPAaBUIbHY BIJIMOBI/Ib HAPAXOBYETHCS OAMH Oall.

IIxana omiHlOBaHHSA

O11iHKa 3a HAIlOHAJIBHOKO IIKAJIIO0
Cywma 6aiB 3a BCi BUIU HaBYAIbHOL . .
TSUTBHOCT] TPOTSTOM CeMecTpy 3a YOTUPHUPIBHEBOIO 3a IBOPIBHEBOIO
IIIKAJIOIO0 IIKAJIOI0
OLIHIOBaHHS OLIIHIOBAHHS
90-100 BiIMIHHO 3apaxoBaHO
70-89 no0pe 3apaxoBaHO
50-69 3aJI0BLIIBHO 3apaxoBaHO
1-49 HE3aJ0BlJIHHO He3apaxoBaHO
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10. PexomengoBaHna Jiiteparypa
OcHoBHa JiiTepaTypa

HopmaTuBHO-paBoOBi aKTH:

1. Koucruryuis VYkpainu: Big 28 wuepBHs 1996 p. Ne 254x/96-BP // URL:
https://zakon.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

2. Konekc amMiHicTpaTuBHOTO cymodnHCTBa YKpainu Big 06.07.2005 Ne 2747-1V. URL:
http://zakon2.rada.gov.ua/laws/show/2747-15

3. Komekc VYxkpaiHum mnpo aaMIiHICTpaTHBHI TPABOMOPYIICHHs: 3aKOH YKpaiHU BiJ
07.12.1984. Ne 8073-X. URL: https://zakon.rada.gov.ua/laws/show/80731-10

4. TIpo agmiHiCTpaTUBHY Npoleaypy: 3akoH Ykpainm Bim 15.12.2023 Ne 2073-1X URL:
https://zakon.rada.gov.ua/laws/show/2073-20

5. Ilpo amminictpatuBHi mociyru: 3akoH Ykpainu Bim 06.09.2012. Ne 5202. URL:
https://zakon.rada.gov.ua/laws/show/5203-17

6. [Tpo 3axucT nmepcoHanpbHUX AaHuX: 3akoH Ykpainu Big 01.06.2010. Ne 2297-VI. URL:
https://zakon.rada.gov.ua/laws/show/2297-17 19

7. IIpo iudopmaniro: 3akoH VYkpaimum Bix 02.10.1992. Ne 2657-XII. URL:
https://zakon.rada.gov.ua/laws/show/2657-12

8. IIpo moctyn nmo myOmiunoi iHdopmanii: 3akon Ykpainu Big 13.01.2011. Ne 2939- VI,
URL.: https://zakon.rada.gov.ua/laws/show/2939-17

9. IIpo 3amobiranHs kopymiii: 3akoH Ykpainu Big 14.10.2014. Ne 1700-VII. . URL:
https://zakon.rada.gov.ua/laws/show/1700-18

10. IIpo cymoyctpiii i cratyc cyauiB: 3akoH Ykpainu Big 02.07.2016 poxy Ne 1402- VIII.
URL.: https://zakon.rada.gov.ua/laws/show/1402-19

Minpyuynnku, HaBYAJILHI OCIOHUKH

1. AnminicTpaTuBHMIA nporec: HaByanbHUi nocioHuk / O. FO. Canmanosa, A. T. Komsiok,
C. M. I'ycapoB T1a iH. Bunanus: XapkiBCbKHI HalllOHAJBHUNA YHIBEPCUTET BHYTPILIHIX CIIPaB,
2022. 412 c.

2. AnMiHICTpaTUBHMI Mporec YKpaiHu: Teopis, npaktuka / B. beszenko, M. CmokoBuY.
Bunanns: 4-te, Bunapanuuii qim "JJAKOP", 2024. 1224 c.

3. AnMmiHicTpaTUBHE TpaBo Ta aaMmiHicTpatuBHuUi mporec. ITosuuit kypc / KosjexTtus
aBTopiB (pen. B. 'anynsko, B. ®enuk). Bunanns: 5-te, FOpuauka, 2025. 700 c.

4. AnminicTpaTuBauii poriec Yxkpainn: migpyunuk / Pex. JI. I Mocudosuy, JIsBiBchKHit
JepK. YH-T BHYTpIlIHIX crpas, 2021 (=500 c.)

5. AnMiHICTpaTHBHE CYJOYMHCTBO : HaBuanbHO-METOIWYHHMI MOCIOHUK A0 TNporpamu
MiATOTOBKH 3700yBaviB BUINOI OCBITH Tepmioro (6akamaBpchkoro) piBHsS / A. Ocamunii, O.
3akanenko, T. JlarkoBceka, JI. Ko3auyk, B. Becenuii. — Uepniniii, 2024. — 277 c.
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6. AaMiHicTpaTUBHE CYAOYMHCTBO (y cxemax) : HaBd. moci0. / [B. B. Cokypenko, O. A.
Moprynos, I. B. 303y 1a iH.] ; 3a 3ar. pen. B. B. Cokypenka ; MBC Ykpainu, XapkiB. Hall. yH-
T BHYTD. clipaB. — 2-Te Bu., 1om. — Xapkis : XHYBC, 2023. — 239 c.

7. Hammneup-HaymoBa A. AAMiHICTpaTMBHE TNpaBO Ta aJMIHICTPATUBHHM IpOIEC.
Bunanns: HOpunuka, 2025 — migpyunuk «[loBHHIT Kypc» (€IEKTpOHHA Bepcis AOCTYIHA B
penosutapii KYBI')

JdomomixHa JiTepaTypa

1. Ixadapoa M. B. [IpuHuumm agaMiHICTpaTUBHOTO MPOIECYAIBHOTO MpaBa y HOBITHIX
YMOBaX ChOTOJICHHSI: HAYKOBO-TIPAaBOBHIA actiekT. HaykoBuii BicHUK XepCOHCHKOTO JIEP>KaBHOTO
yHiBepcurety. Cep. : FOpuauuni Hayku. 2019. Bun. 1. C. 54-57.

2. KopeneB A. InHOBamiifHi miAX0IW B aJAMIiHICTpAaTUBHOMY IIpolieci: mpoOiemMu Ta
nepcrnektuBd. Haykoswuii Bicauk JJJITYBC. 2024. Bun. 3 (130). C. 86-94.

3. IIpous I. M. CriBBiAHOIIIEHHS 3aKOHOJABCTBA MPO aAMIHICTpaTUBHE CYIOYUHCTBO Ta
PO aJMiHICTPaTHBHI MPaBOMOPYIICHHS. AHATITHYHO-TIOPIBHSUIbHE MpaBo3HABCTBO. 2023. No 1.
C. 374-379.

4. Pizenko O.B. Memniamis B aaMiHiCTpaTUBHOMY Tipolieci. EnekTpoHHe HayKoBe BUJAHHS
«AHANITUYHO-TIOPIBHSIIbHE MTpaBo3HABCTBOY. 2023. Bum. 1. C. 437-440

5. Spema I'. AnMiHICTpaTHBHE CYJOYMHCTBO SIK cCNOCIO 3a0e3neueHHs MyOIiuyHOro
nopsaky. EnexTpoHHe HaykoBe BHJIAHHS «AHAJIITHYHO-TIOPIBHSUIbHE NpaBo3HaBcTBOY». 2023.
Bum. 2. C. 260-264.

11. Ilocunanns Ha indgopmauniitni pecypceun B InTepHeri, Bigeo-jaexuii, inme
MeTOAHYHe 320e3nmeYeHHs

1. https://www.rada.gov.ua/

2. https://www.kmu.gov.ua/

3. https://mvs.gov.ua/

4, https://www.npu.gov.ua/

5. https://supreme.court.gov.ua/supreme/
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Jlomatok 10 po609oi mporpaMu HaBYAIBHOI TUCIUILIIHA

(Ha3Ba JUCLUIUTIHH)

Jito po6oyoi mporpamMu mpoaoBxkeHo: Ha 20 /120 H. P.
3aCTyHUK JIeKaHa (bakyabTETy 3 HABYAJIbHOI pOOOTH
(migmuc) (mpi3BuIe, iHimiamm)
« » 20 p.
["onoBa MeTOAMYHOT KOMICIT (dakynbTeTy
(migmuc) (mpizBume, iHimiam)

« » 20 p.
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